	[image: image1.jpg]



	316th Wing

Public Affairs

Tour Planning Worksheet


	[image: image2.png]





	Contact Information

	Requestor’s name

	Group size


	Name of group or organization


	Full mailing address

	Telephone number



	
	Cell phone



	
	Fax number



	
	E-mail address




	Special Requests: (Includes meals, billeting, etc. – primarily focused on ROTC groups) 
	Tour Ambassadors and contact number




	Requested tour date:
	Alternate date:








